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Memorandum
Date:
November 9, 2009
From:
ACOS for Research & Development (151)

Subj:
Requesting Approval to Conduct Research Projects 

To:

Research Investigators

1. All investigators should use the Request to Conduct Research packet which consists of 6 Parts as indicated below and found at www.hines.va.gov/research. Please fill out the appropriate forms as required for your research project and save them on your hard drive.
All appropriate forms must FIRST be submitted to the research office (Bldg 1, Rm C344) who will then disperse the different parts to the respective subcommittees.    

· Part I – Research Office – Facilitates initial review by and begins the R&D Committee approval process.  (Please note that a copy of the abstract and Part I form need to be submitted via email)
· Part II – Research Safety – Facilitates review and approval by the Research Safety Subcommittee (RSS).  

· Part III –  (Appendix A) – Human Studies – Facilitates review and approval by the Institutional Review Board (IRB).  This form is required for all studies involving human subjects or patient information. 

· Part IV – (ACORP) – Animal Studies – Facilitates review and approval by the Institutional Animal Care and Use Committee (IACUC).  This form is required for all studies involving animal subjects.

· Part V – Radioactive Material Usage – Facilitates review and approval by the Hospital Radiation Safety Committee.  This form is required for all studies involving the use of radioactive materials.
· Part VI – Research Data Security – Facilitates review and approval by the Information Security Officer and Privacy Officer.

2. All research studies that are to be conducted at Hines VA Hospital or North Chicago VA Medical Center must FIRST secure the approval of the R&D Committee and appropriate subcommittees.  No grant submission to the VA may be forwarded without written R&D Committee approval.  All research studies carried out on VA property and/or utilizing VA facilities must be approved by the local R&D Committee, prior to initiating the work.  


3. Written approval to commence work on research studies will be issued to the PI once the R&D Committee has completed their review and received required approval documents from the relevant subcommittees.  The final approval memo will be sent to the PI from the ACOS for R&D granting permission to initiate the research project. The final approval will also include R&D Committee approval and all subcommittee approvals. Keep in mind each subcommittee has its own submission deadline date.  Please allow 4-8 weeks for the approval process.  
4. Questions concerning these procedures may be directed to Research Office staff (708-202-2681).  Thank you in advance for your cooperation in our efforts to comply with agency regulations as well as those of other regulatory bodies.

Dale N. Gerding, M.D.








