HINES GENERAL SAFETY PROCEDURES

KNOW:

Extensions for:
FIRE
22323





POLICE
23200




CARDIAC ARREST
23210

KNOW:

Fire code in your area (bell system)




Locations of fire pull box & fire extinguisher in your area




Emergency/disaster code and where to report in such instance 

KNOW:

How to get Material Safety Data Sheets (MSDS)

REPORT:

Faulty electrical wiring




Leaks 

KEEP:

Doorways clear for easy exit




Floors clear of wires/obstructions/water




Alert for strangers in area 

ABSOLUTELY NO:
 
Food materials to be stored or eaten in laboratories


Smoking in laboratories

(Hines is a "Non-Smoking" health care facility and employees are


prohibited from smoking in any buildings on the complex).



Application of cosmetics in laboratories


NO:
 



Mercury compounds to be poured down drain 







Unlabeled containers of chemicals to be discarded


COLLECT:  


Chemical waste: Contact Rekha Singh, PhD (ext. 24120)




Biohazard waste in RED BAGS only and take to the assigned room in your area for disposal





Needles and scalpels in RED Sharps plastic containers, snapped closed for disposal



Broken glass, glass Pasteur pipettes in broken glass disposal boxes
  
New Sharps containers, Red Biohazard Bags, and broken glass boxes may be obtained from Kathy Koester in 1C322. 

GAS TANKS:

Must be secured at all times, whether in use or not

 

Tanks not in use must be capped and sescured
EYE WASH:

Must be checked weekly to make certain it is working and date recorded in log.

WEAR:

Safety glasses when required 



Safety glasses and shields when transferring liquid N2


Gloves appropriate for substances in use



Gloves when working with biohazards, carcinogens and suspected carcinogens

STORE: 

Nitric acid apart from other acids



Flammables away from heat and in less than 10 gallon total quantities 


Report safety uncertainties to the Research Safety Officer (ext. 24120)
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