SECURITY ALERT!

Any person over the age of 18 applying to become a regularly scheduled VOLUNTEER at the Edward Hines VA is
required to have fingerprints taken. Please be advised that potential Volunteer approval is determined by the
Chief of Voluntary Services and the decision is FINAL.

PLEASE READ THE FOLLOWING CAREFULLY

1. This form must be signed by a Voluntary Service Employee prior to visiting Human Resources for your
fingerprints. (Human Resources is located in Building 17.) (Please remember to have your SSN card and
have a valid picture ID)

2. You must get your fingerprint/background check cleared prior to attending the Voluntary Service
Orientation.
e Fingerprinting can be completed in Bldg. 17, Human Resources, Monday - Friday from 8:00 AM -
3:00 PM, except Federal holidays, no appointment necessary. (708-202-2072 for questions)

3. If your fingerprints do not clear, you will not qualify to become a volunteer at Hines. If for any reason
your fingerprints do not clear, you are encouraged to contact your local Circuit Court regarding your
background (personal history, past). Voluntary Services or Human Resources cannot and will not provide
this information to you.

3. If computer access for the volunteer is requested by the volunteer’s supervisor:
e E-Qip (Federal Background Investigation) is required to be completed for any volunteer that will
be given access to the Federal Governmental computer system.
e E-Qipis an electronic system that can easily be accessed through your internet browser by
utilizing the following internet address for E-Qip at www.opm.gov/e-qip/, please be aware that

you will only have access to the system after you have been fingerprinted. An email notification
will be sent to the email address you provide. You will be given (FOUR) 4 business days to
complete the online questionnaire.

| authorize the prospective volunteer to be fingerprinted.

RENEE A. ROUSE Digitally signed by RENEE A.

ROUSE 1650315
1650315 Date: 2019.03.14 11:34:26 -05'00"

Renee Rouse, Chief of Voluntary Service

Prospective Volunteer Name:

THANK YOU FOR YOUR COOPERATION
HINES VA HOSPITAL STAFF

Rev 2018-07-17
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